®@enepanbHoOe roCyAapcTBeHHOE 00pa3oBaTebHOE YUpeKIeHHe
BbICLLIET0 00pPa30BaHMs
«MOCKOBCKHH roCy1apCTBEHHBII HHCTUTYT KYJbTYPbD)
®uimai r. Pszanb

YTBEPXIEHO

Jupexrop ¢punanana MI'HK
B ropoje Psa3zaunb

Anucuna E.A.

METOINYECKHUE PEKOMEHIAIUHA 11O JUCHUIIVIMHE

I ®POBBIE 1 MEJJUATEXHOJIOTUUATI B MY3EWMHOM AEATEJILHOCTH

Hanpasiaenue noarorosku: 51.04.04 My3eosiorusi 1 0XpaHa 00beKTOB
KYJbTYPHOI'0 ¥ PUPOJIHOI0 HACJIEIUS

HporpaMMa NNOATOTOBKMH: I/IHHOBaIII/IOHHI)Ie TEXHOJIOI'HH My3eI7[HOFO
NMPOCKTHPOBAHUSA

KBanuduxkanus (crenennb) BbimyCkHUKa: Marucrp
®opma 00y4yeHHUA: 3204HAS



1. Beeaenue

CamocrostenpHas padora o gucturinHe «I{udpoBeie 1 MeaaTEXHOIOTHN B My3eHHOM
JESTEIIbHOCTH SIBIISICTCSl BayKHEHIIEH YacThio 00pa3oBaTENbHOIO Mpolecca, AUIAKTUYECKUM
CPEICTBOM DPAa3BUTHUSI FOTOBHOCTU OyAYIIMX MAarucTpoB K Mpo(decCHOHATbHOM NeATeIbHOCTH,
CPEICTBOM MPHUOOPETEHUSI HABBIKOB M KOMIIETEeHIINH, cooTBeTcTBYIOIIMX OI'OC BO.

Bce Buabl camocrosiTenbHOR paboThl oOydaromuxcs no gucuuminHe «lludposeie u
MEAMATEXHOJOTUU B MY3€WHON [eATENbHOCTH» OINpeAesieHbl COOTBETCTBYIOIIEH paboueit
IPOrPaMMO TUCITUTUINHBI.

BaxxHbIM 37€MEHTOM  CaMOCTOSITENIbHOM  Pa0OThl  SBJISETCS  pa3BUTHE HABBIKOB
CaMOKOHTPOJISl OCBOEHUSI KOMIIETEHLIUN, KOTOPBIMU JIOJKEH OBJIAJIETh O0YYarOIIHILCs.

Lenbto camocToATENbHOM PabOThl CTYEHTOB SBISETCS OBNaZeHHe (QyHAaMEHTaIbHBIMU
3HAHUSAMU, TPOPECCUOHATBHBIMU YMEHUSMHU U HaBBIKAMH JESATEIILHOCTH MO MPOMUITIO, ONTBITOM
COOTBETCTBYIOIIEH MpakTUueckoil gesrenpHocTH. CamocrosiTenbHas paboTa CTYACHTOB
CIOCOOCTBYET Ppa3BUTHIO CAMOCTOATEIBHOCTH, OTBETCTBEHHOCTH M  OPraHU30BaHHOCTH,
TBOPYECKOTO MOJX0a K peHIeHHI0 mpobiaeM ydeOHOro u npodeccuoHalbHOTO YPOBHSL.

3amauaMu caMOCTOSITEIbHON PabOTHI CTYACHTOB SIBIISIOTCS:

— cHCTeMaTu3alus ¢ 3aKpeIlUIeHHE TMOJYYEHHBIX TEOPETHUECKUX 3HAHUM U
MPAKTUYECKUX YMEHUMN CTY/ICHTOB;

— yriy0JieHue U paclIupeHre TEOPETUUECKUX 3HAHUM;

— (QopmupoBaHue yMEHHI HCIOIB30BATh HOPMATHUBHYIO, MIPABOBYIO, CIPABOYHYIO
JOKYMEHTAIUIO U CTIeUAIbHYIO TUTEPaTypy;

— Ppa3BUTHE MO3HABATENIbHBIX CIIOCOOHOCTEH M aKTUBHOCTH CTYJIEHTOB: TBOPYECKOM
WHUILIMATUBBI, CAMOCTOSITEIIBHOCTH, OTBETCTBEHHOCTH ¥ OPTaHU30BAHHOCTH;

— (opmupoBaHUE CaMOCTOATEIBHOCTH MBIIIJICHHS, CTIOCOOHOCTEH K CAMOPA3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpeain3alliu;

— pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUM;

— HCHOJb30BaHUE MaTepuaia, COOpaHHOTO U MOJIyYEHHOT'O B X0/1€ CAMOCTOSTEIbHBIX
3aHATUA Kak crnoco0 3(PQeKTUBHON MOATOTOBKH K HAMMCAHUIO BBIMTYCKHOMN
KBAJTM(PUKAIIMOHHON paboTBHI.

O06s13aTenbHas caMoCcTosITeNbHAs paboTa oOecreunBaeT MOAr0TOBKY CTYICHTA K TeKYIIUM
ayIUTOPHBIM 3aHATUSM. Pe3yabTaThl 3TOM MOATOTOBKHU MPOSIBIAIOTCS B AKTUBHOCTHU CTY/IEHTA HA
3aHATUAX U KAa4eCTBEHHOM YpPOBHE MPEJCTABIEHHBIX JIOKJIAJ0B, BBIIOJHEHHBIX KOHTPOJIbHBIX
paboT, TeCTOBBIX 3aJaHMl U APYTUX GOpM TEKyIIero KOHTpos. bamibl, modydeHHbIEe CTYIEHTOM
Mo pe3yilbTaTaM ayJuTOPHOM paboThl, (HOPMUPYIOT PEUTUHTOBYIO OILIEHKY TeKyIlen
YCIIEBAEMOCTH CTYACHTA MO0 JUCIHUIIINHE.

KonTponupyemasi camocTosiTenbHast paboTa HampaBjieHa Ha yriiyOJieHue U 3aKperuieHne
3HAaHWHA CTY/JEHTA, pPAa3BUTHE AaHAIMTUYECKHMX HABBHIKOB MO TMPOOJIEMATHKE AUCIHUILTUHBL.
[TonBeneHne WTOTOB W KOHTPOIb 3a PE3yIbTATOM TakuX (OpM CaMOCTOATENHHOU pPaboTHI
OCYILECTBIISIETCSA BO BPEMsI KOHTAKTHBIX YacOB C MpernojaBaTeieM. bauibl, molydeHHbIE 110 STUM
BUJaM paboThl, (HOPMHUPYIOT OIEHKY [0 KOHTPOJIUPYEMOW CaMOCTOSTENbHONH paboTe u
YUYUTBIBAIOTCS TPU UTOTOBOM aTTECTALIMH 110 JUCIUIIIMHE.

TecHas B3aMMOCBSI3b Pa3HBIX BHJIOB CAMOCTOSITENILHOW pabOThI MpelycMaTpUBAET
muddepeHnmanuo 1 3PpPEeKTUBHOCTD PE3yIbTATOB €€ BBHIMIOJHEHUS M 3aBHCUT OT OPTaHU3AIINU,



COJIepKaHus, JIOTHKH 00pa30BaTeIbHOTO Tporiecca (MEXKIPEIMETHBIX CBSI3€H, MEPCIIEKTHBHBIX
3HAHWH | JIp.).

2. ®opMBI CAMOCTOSITEILHO PadoThl 00y4YaIOIIUXCS

— 3aouHas popma oOydeHHS

Tabnuya 1
Paznennt . T 0€MKOCTh
Ne A ®opMBI CAMOCTOSATEILHON PAad0ThI PR
TUCIUIIIMHBI B yacax
1. Pazgen 1 BrinonHeHus npakTUUeCcKuX 3aJaHui 46
Paznen 2 [loaroroBka K TeCTUPOBAHUIO. 10

2. Memoouueckue pekomeHOAUUU K CAMOCMOAMEIbHOU padome cmyoeHmos

Camocmosmenvuas paboma o0y4aowuxcs exkaouaem 8 cebs maxue uobl U hopmvl Kax:
NnO020MOBKA K NPAKMUYECKOMY 3aHAMUI0, NOO20MOBKA K OUCKYCCUU, Npe3eHmayul, no020moeKa
00K1a0a, KOHCNEeKMUpOo8anue u3yuyaemMou Jaumepamypwsl, aHAIUMU4YecKuli 0030p HOB0U
JUmMepamypsl no u3yyaemor meme, HanucaHue scce u op.

s 6onee yenyoneHno2o usyienus mamepuania 3a0anue 0us cCamocmosamenbHou pabomaol
PEKOMEHOYemcsl 8bINOIHAMb NAPATLILENbHO C Uzydenuem 0anHou memvl. IIpu evinorneHuu 3a0aHul
0JIs1 CaMOCMOSIMeNbHOU pabomol, O 803MONCHOCTIU, Cle0yem OPUEHMUPOBAMbC HA HATIAOHOe
npeocmasiieHue mamepuana

1) Memoouueckue pekomendauuu no_nod2omoske _npezenmayuu. Ilpe3eHTtanus aaet
BO3MOXXHOCTh HATJISITHO TPEACTaBUTh CTYACHUECKON ayJIWTOpUU WHHOBAIIMOHHBIE WJIEH,
pa3palOoTKHU M TIaHbl. Y4ueOHas Mpe3eHTalus MPeICTaBIsAeT CO00M pe3ynbTaT CaMOCTOSTEIHHOM
paboThl CTYIEHTOB, C TOMOINBID KOTOPOW OHHM HArJSAHO JEMOHCTPHUPYIOT MaTepuaibl
MyOJIMYHOTO BBICTYIUICHUS MEpe]] Ay ITUTOPUECH.

KommerotepHas mpeseHtanus — 370 ¢aiiia ¢ HeoOXOAUMBIMU MaTepHaliaMH, KOTOPBIN
COCTOMT W3 NOCJIEA0BATEIbHOCTH CJIaii1oB. KaxIbIil ciai COAEPKUT 3aKOHYEHHYIO IO CMBICITY
nH(pOpPMAaIIMIO, TAK KaK OHA HE MEPEHOCUTCS Ha CIIEAYIOIINN Cllaifl]] aBTOMaTHYECKU B OTIMYKE OT
TEKCTOBOr0 J0KyMeHTa. CTyleHTy — aBTOpY NpEe3eHTaluu, HEOOXOAUMO YMETh paclpenesiTh
MaTepuai B MpeaeNax CTPaHWIBI M TPAMOTHO pa3MeliaTh OTIelbHbIe O0BEKTH. B aTOM emy
MIOMOXET LIeJIblii Ha0Op FOTOBBIX OOBEKTOB (MMKTOTPaMM, F€OMETPUUECKUX (UTYDP, TEKCTOBBIX
OKOH U T.I.).

beccniopHbIM TOCTOMHCTBOM TIPE3EHTALIUU SIBIISIETCS BO3ZMOXHOCTH MPH HEOOXOIUMOCTH
OBICTPO BEpPHYTHCA K JIOOOMY U3 paHee MPOCMOTPEHHBIX CIAaWI0B WM OyKBaJbHO HAa XOAY
U3MEHUTh TIOCJIE0BATEIbHOCTh M3JIOKEHHUs] Martepuana. [Ipe3eHTanusi Mmomoraer camomy
BBICTYMAIONIEMY He 3a0bITh TJIABHOE U TOUHEE PACCTaBUTh aKI[EHTHI.

KomnbrotrepHas npezeHTanus o01aiaeT eablM psaoM JOCTOUHCTB:

. Hnpopmamusnocms — >IEMEHTbl aHUMAlUM, ayAuO — U BUACOPPArMEHTHI
CIIOCOOHBI HE TOJIBKO CYIIECTBEHHO YKPAaCUTh TMPE3EHTAlMl0, HO M TIOBBICUTH €€
UH(POPMATUBHOCTB;

. Konupyemocms — ¢ 31€KTpOHHOM NpPE3EHTAMM MOMEHTAJIbHO MOKHO CO3/aTh
KOIHH, KOTOpbIe HUYEM He OYyIyT OTJIMYaThCsl OT OPUTHUHATIA,;

. TpancnopmabenvHocms — 3NEKTPOHHBIM HOCUTENb € Mpe3eHTalell KOMIAKTEH U

yao0eH npu TpaHcnopTupoBke. [Ipn HEOOXOIMMOCTH MOXKHO TepeciaTh (paiyr mpe3eHTaIuu mo
AIIEKTPOHHOM MOYTe WM ONMyOIruKoBaTh B IHTepHeTe WK cienarh CooOIIeHNne TMCTAaHIIMOHHO.

OnHOM M3 OCHOBHBIX IPOTpaMM Il CO3JAHMUS IPE3CHTALMl B MUPOBOW IPAKTUKE
sBisiercs nporpamma Power Point komnanuu Microsoft.

CtpyKTypa npe3eHTauu

VY nepxuBaTh aKTUBHOE BHUMaHHE CIIyIIaTeNeil MOXKHO He Oosiee 15 MUHYT, a,
CJIEIOBATENbHO, IIPH CPEAHEM pacueTe BpeMEHU ITpocMoTpa — | MUHYyTa Ha ciaiil, KOJIUYECTBO
CJIaliI0B HE JOJDKHO IpeBbIIIaTh 15-TH.



[TepBbIit citaii MPE3eHTAIMH TOJDKEH COACPIKATh TEMY padOThl, (haMHUIIUIO, UM 1
OTYECTBO HCIOJIHUTEISI, HOMEp yU4eOHOU TPYMIIbI, a TAaKXKe (GaMIIIUIO, UM, OTYECTBO,
JOJIKHOCTh M YYEHYIO CTEIIeHb IPENo/1aBaTesl.

Ha Bropom cnaiine neiaecoo0pa3Ho MPeCTaBUTh LENb U KPATKOE COJIEpKAHHE
npe3eHTauuu. [locneayronue cnaitipl HEOOXOAMMO Pa3OUTh HA pa3/iesbl COTIACHO MMYHKTaM
ru1aHa paboTsl. Ha 3aKII0unTEeNbHBIN Cllaiil BHIHOCUTCS CAMOE OCHOBHOE, TJIaBHOE M3
CoJlepKaHus MPE3CHTALIUH.

Pexomengaunu nmo opopmiiennto npesenranuii B Microsoft Power Point

J1J1s BU3yaJIbHOTO BOCIIPUSITHSI TEKCT Ha cliaiiiax mpe3eHTaluu JOKeH ObITh He MeHee 18
IIT, 4 JJIS 3arOJIOBKOB — HE McHee 24 IIT.

Maker npe3eHTauu TOJKEeH ObITh O(OopMIIeH B CTporoil 1peroBoil ramme. MoH He
JIOJIKEH OBITh CIIMIIKOM SIPKUM HJIU MECTPbIM. TeKCT JOKEeH XOpoIo YuTatbes. OHU U Te kKe
3JIEMEHTHI Ha Pa3HBIX CcllaiifiaX AOKEH ObITh OJTHOTO ILIBETA.

IIpocTpancTBO ciaiiia (3kpaHa) JOJKHO ObITh MaKCMMaJIbHO HCIOJIb30BAaHO, 3a CYET,
HampuMep, yBelduueHusi Mmaciutaba pucyHka. Kpome Toro, mo BO3MOXXHOCTH HEOOXOAMMO
3aHMMAThb BEpPXHHUE Y4 IUIOLIAAM cilaiija (dKpaHa), IMOCKOJIBKY HIDKHSISI 4acTh DKpaHa ILI0XO
MIPOCMATPUBAETCSA C TIOCIEAHUX PAJIOB.

Kaxxp1i1 cinaii TOJKEH COAEepKaTh 3arojJ0BOK. B KOHIIE 3ar0JIOBKOB TOYKA HE CTaBUTCS.
B 3aronoBkax noimkeH ObITh OTpa)X€H BBIBOJ W3 MPEICTABICHHOW Ha ciaiijje mHbOpMaIuu.
OdopmiieHrEe 3aroJIOBKOB 3aryIaBHBIMU OYKBaMHU MOKHO HCIIOJB30BaTh TOJBKO B Clydae UX
KPaTKOCTH.

Ha cnaiige cnenyer momemats He 6oiiee 5-6 CTpok U He Oosiee 5-7 CIOB B MPEAJIOKECHUH.
TekcT Ha cnaiiax T0JKEH XOPOIIO YHTATHCS.

IIpu poGaBieHMM PpUCYHKOB, CXEM, JuarpaMM, CHUMKOB O3KpaHa (CKpPUHILOTOB)
HEO0OXO0MMO MPOBEPUTH TEKCT ITHX JIEMEHTOB Ha Hanuuue omunook. HeoOxoaumo mpoBepsTh
MPABWJIBHOCTh HANMCAHUS Ha3BaHUU yIUIl, paMHIINH aBTOPOB METOIHK H T.].

Henb3s meperpyxate cnaiiipl aHUManUMOHHBIMH 3(d@deKTaMu — 3TO OTBJICKAEeT
CIIYIIATENEN OT CMBICIOBOTO COAEPKaHUs cianaa. [l CMEeHbI Cl1aiI0B UCIIOIb3YUTE OJJUH U TOT
)K€ aHUMAaIMOHHBIN P (DEeKT.

IMopsA0K U MPUHUMIIBI BHITIOJTHEHUS] KOMIIbIOTEPHOI Npe3eHTaAlNU

[Tepen co3manueM mpe3eHTAIMH HEOOXOAUMO YETKO OMPENETUTHCS C LENbIO,
CO3/1aBacMOM MPE3EeHTALlUU, IOCTPOUTh BCTYIJICHUE U C(HOPMYIUPOBATh 3aKIIOUYECHUE,
MPUAECPKUBATHCS OCHOBHBIX 3TANOB U PEKOMEHIyEMbIX TPUHIIUIIOB €€ CO3/IaHMUS.

OcHoBHBIE 3Tanbl PaOOTHI HAaJl KOMITBIOTEPHOM MPE3CHTAINEH

1. CrnanupyiiTe oOLMii BUJ Tpe3eHTAlMM 10 BHIOPAaHHON TeMme, OmMpasch Ha
COOCTBEHHBIEC Pa3padOTKU U PEKOMEHIAIIUH TIPETIOaBaTesl.

2. Pacnipenenute matepuan no ciaigam.

3. Otpenaktupyiite 1 opopMuTE CrAaNIBbI.

4, 3anaiite  eqMHOOOPa3HbIM  aHMMAIMOHHBIA  3¢pdeKkT Uit  JAeMOHCTpaLuu
Ipe3eHTalUH.

5. Pacrnieuaraiite npe3eHTaLHIo.

6. [Tporonute TOTOBBIA BapHaHT Mepe] JAEMOHCTpalUeil ¢ IeNbI0 BBIABICHUS
OmHOOK.

1. JlopaGoraiiTe mpe3eHTalIuo, eciii BO3HUKIIA HEOOXOJUMOCTb.

OCHOBHBIE TIPUHIIHITEI BBITIOJTHEHUS M MTPECTABIICHNUS KOMITBIOTEPHOH MPEe3eHTAINH:

. MOMHUTE, YTO KOMITBIOTEpHAs MPE3eHTaIUs He MpeJHa3HaueHa A1l aBTOHOMHOTO
UCTIOJIB30BaHUs, OHA JOJDKHA JIMINb TMOMOTaTh JOKIAJYMKYy BO BpPEMS €r0 BBHICTYIUICHHS,
NPaBUIBHO PACCTABIIATh AaKLEHTHI;

. HE YCIOXKHSWTE IPE3CHTAINIO W HE MEePErpyKaiTe ee TEeKCTOM, CTATUCTHIECKUMHU
JAHHBIMU U rpaduyeckumu nzodpaxenusmu. Haubonee spdexrunnas npezentauus Power Point
— TpocTast MPE3eHTAINS;



. He uwuraiiTe TekcT Ha cnaiijax. YCTHas pedb JOKJIATYMKa JOJKHA JOIMOJHATD,
OTHUCHIBATh, HO HE TIEPECKA3bIBATh, MPECTABICHHYIO Ha Clai1ax nH(OpMaIuio;

. JaiiTe BpeMs ayTMTOPUU O3HAKOMHTHCS ¢ MH(POpMAIEl KaX10ro HOBOTO ClIaii/a,
a y>Ke I0CJIe ATOTO JaBaTh CBOM KOMMEHTApHUH MOKAa3aHHOMY Ha KpaHe. B mpoTUBHOM cityuae
BHUMaHUE CITyIIaTenel OyIeT pacceuBaThC;

. nenaiTe nepeprbiBel. He cienyer TOponuTbes ¢ JEeMOHCTpaluel MOocieIyoIero
cmaiiga. [To3BoabTe cymaTeNsM MoayMaTh H YCBOUTHh HH(POPMAIIHIO;

. NpeUIoKUTE PA3AaTOUYHbI MaTepuadl B KOHIIE BBICTYIUIGHHS, €CIH 3TO
HeoOxoaumo. He nenaiite 3Toro B Hayajie WM B CEpEAMHE J10KIa/1a, T.K. BCE BHUMAaHUE JI0JKHO
OBITH IPUKOBAHO K BaM U K 3KpaHy;

. 00s3aTeNIbHO  OTPENAKTUPYHTE MPE3EHTALUIO0 IIEpe]] BBICTYIUIEHUEM I10CIE
MPeJIBAPUTENILHOTO MPOCMOTpa (PETEeTULINN).

2) Memoouueckue ykazanus no noozomoske 0okaaoa. JIokiag — 3TO pa3BEPHYTOE
YCTHOE COOOIIEHHUE, TOCBSIICHHOE 3a/JlaHHOW TeMme, cAellaHHOe MyOJIMYHO, B MPUCYTCTBHU
ciymateneil. OCHOBHBIM COJIEpKaHUEM JJOKJIa1a MOXKET ObITh OIMCAHUE COCTOSHUSA JIEJT B KaKOi -
a100 HAyYHOW WM MPAaKTUYECKOH cdepe; aBTOPCKHHA B3IJISA HA CUTYalUIO WM TIpobiemy,
aHaJIu3 ¥ BO3MOXKHBIE IIyTH PELIEHUS POOJIEMBI.

Temamu nokiana OOBIYHO SBIISIOTCS BOIPOCHI, HE OCBELICHHBIE B IOJHOW Mepe WU
BOOOIlE HE paccMaTpUBaeMble Ha JIEKUUAX, MPEINOJararollie CaMOCTOATENbHOE H3y4YeHHE
ctyaeHTamMu. OOBIYHO CTYJEHTBl BBICTYNAIOT C JOKJIAJaMU HAa CEMHUHAPCKUX 3aHATUSIX WIH
KOH(epeHIUX, [10 pe3yIbTaTaM KOTOPBIX IyOJUKYeTCsi COOPHUK TE3UCOB JIOKJIAJIOB.

JlokJiag 3HA4aJIbHO MJIAHUPYETCS KaK YCTHOE BBICTYINIEHUE U JIOJIKEH COOTBETCTBOBATH
OIpe/ieNIeHHbIM KpUTepHsiM. i1 yCTHOrO COOOLIEHUS HEAOCTATOUHO MPABUILHO HOCTPOUTH U
OQOpMUTh TNHMCBMEHHBIM TEKCT, HEIOCTATOYHO YJIOBIETBOPUTEIBHO pPACKpPbIBaTh TEMY
coJiepKaHus. Y CTHOE COOOLIEHUE I0JIKHO XOPOILO BOCIIPUHUMATHCS Ha CIIyX, a 3HAYUT JOJKHO
OBITH MHTEPECHO MOJAAHHBIM I ay JUTOpHUH. J{J1s mpeicTaBIeHusl yCTHOIO 10KJIa/1a HE00X0AUMO
COCTaBUTb TE3UCHI — OIIOPHBIE MOMEHTHI BBICTYIUICHUS CTy/eHTa (0OOCHOBaHUE aKTyaJbHOCTH,
ONMCAaHNE CYTH pabOThl, OCHOBHbIE TEPMUHBI U MOHSITHS, BBIBOJIbI), KJIIFOUEBBIE CIOBA, KOTOPbIE
IIOMOT'YT JIOTHYHEE M3JI0KUTh TeMy. CTyAE€HT BO BpeMs BBICTYIUIEHHS MOXKET ONUPATHCA Ha
NOSICHUTEIbHbIE MaTepUaJbl, IPEACTABIEHHBIE B BU/IE CIA10B, TAOIHI] U IIP. ITO TOMOKET EMY
APKO U YETKO M3JI0KUTh MaTepHall, a CIyIIATeIsM HAIJISIAHO NPEACTABUTh U IOJHEE TOHATH
npo0iieMy, 0 KOTOpPOH UAET peyb B AOKIAJE.

Te3uchl OKIaI0B ABISAIOTCS CAMOCTOSITENIbHOW Pa3HOBUIHOCTHIO HAYYHOH MyOIMKaIMU
U TPEJCTaBISIIOT cO0OM TEKCT HeOOoJIbIIOro 0o0beMa, B KOTOPOM KpaTKo c(HOpMYyIMpPOBaHbBI
OCHOBHBIC TOJIOKEHUS JOKIaA0B. Te3uchl JO0KIana OOBIYHO HUMEIOT 00BeM 10 3 CTpaHMuIl,
coJiepkaT B ceOe camble CYIIECTBEHHBbIE UJEH, COXPAHSIOT JIOTUKY JOKJIa/Ja U €ro OCHOBHOE
coJiepKaHue.

CrpykTrypa goki1aga

CrpykTypa noKiajga TPaJAULIMOHHO COCTOMT W3 TPEX pa3JesioB: BBEIEHUS, OCHOBHOM
YaCTU U 3aKJIIOUEHUS.

Bo BBeneHnn HeoOXOIMMO yKa3aThb TEMYy M LENb JIOKJaaa, OMPENeNIUTh MpolieMy u
BBECTH OCHOBHBIC NMOHATHS U TEPMHHBI JJOKJIA/a, a TaKkKe 0003HAUUTh TEMATHUECKUE pa3fesibl
JOKJIaJla 1 HAMETUTh METO/Ibl PEIIeHUs MPEe/ICTaBICHHON B JOKJaje MpoOIeMbl U MOJEIUPYET
0KHUJAEMBIE PE3YJIbTATHI.

OcHoOBHasl 4acTh JOKJaJa MPEICTaBISIET MOCIeI0BAaTEIbHOE PACKPBITUE TEMaTHUYECKUX
paszienoB paboTHI B LENAX PEIISHHs BbIIIE 0003HAYEHHOM MPOOIEMBI.

B 3akitoueHun CTyJI€HT IPUBOJUT OCHOBHBIE PE3yJIbTaThl U COOCTBEHHBIE CYXACHUS 110
MOBOJY BO3MOXKHBIX IyTeH pelIeHHus pacCMOTPEHHOM MpoOieMbl, KOTOpble 0OpMIIET B BHJIE
PEKOMEHJAIIHI.

Texcr noknana JOHKEH COCTABIATH 3-5 MAIIMHONMUCHBIX JHcTa. JlaHHBIA 00beM TeKcTa
o0ecneynuT BBICTYIJIEHHE CTyAE€HTa B TedeHHe 7-10 MUHYT B COOTBETCTBHM C PETJIaMEHTOM.



CrnenoBarenbHO, HEOOXOAMMO TIIATEIBHO OTOMPATh MaTepua s T0KIaa, He eperpykas ero
muiHer nHdopmarueil. O4eHb BaKHO YJIOXKUTHCS B OTBEIEHHOE JUIS JIOKJIaZa BpeMs: €ClIU Bac
MPEpPBYT Ha CepeMHE JO0KIAAa, TO Bbl HE CMOXKETE COOOIIMTH CaMOro TJIABHOTO — PE3yJbTaTOB
Balllell CaMOCTOSITEILHON pabOThI, UYTO OTPHUIIATEIBHO OTPA3UTHCA HAa Ka4eCTBE BBHICTYIUICHUS U
CYILLIECTBEHHO CHU3UT OLICHKY.

KoHcnekT nokmnana 10KeH KpaTko OTPaykaTh I1aBHbIE MOMEHTBI U3 BBEICHUS, OCHOBHOM
YacTU U 3aKiroveHus. Bo Bpemsi MOArOTOBKM KOHCHEKTa CIEAyeT MoA00paTh U HEOOXOAMMBIN
WITIOCTPATHBHBIN MaTepual, COMPOBOKIAAIONINI T0KIa]] (OCHOBHBIE T€3HCHI, (DOPMYJIIBI, CXEMBI,
YEPTEXKH, TAOIHIIBI, TpauKu U quarpaMmsbl, hoTorpaduu 1 T.11.).

OdopmieHue NeYaTHOr0 BAPUAHTA I0KJIa/1a

Tekcr noknama HabupaeTcst B TeKCTOBOM Iporieccope Microsoft Word Bepcuit 97-2016 u
pacrieqyaTsIBaeTCs Ha KOMIBIOTEpE Ha OJTHOW cTopoHe ucta Oymaru ¢popmara A4 (210 X 297mm).

Ocnosnoti mexem: mpudt Times New Roman— 14nrt, 6e3 mepeHoca coB, aO3aIHbIH
OTCTYI («KpacHasi cTpoka») — 1,25 c¢M, BbIpaBHUBaHUE — MO MIHUPUHE CTPAHUIIBI, MEKCTPOUHBIN
MHTEPBAJ — MOJyTOPHBIH.

Ilona: cneBa — 3 cM, cBepXy — 2 M, CIIpaBa — 2 CM, BHU3Y — 2 CM.

3azonosxu nepgoco ypoems (2nasvi): 0003HAYAIOT PUMCKUMHU LU(pamMu, U HAOUPAIOT
3arJiaBHBIMU OYKBaMH, IO LIEHTPY, 0€3 OTCTyNa U TOYKH Ha KOHIE; pudT 18, momy>KupHBIHA.

3azonosxu emopozo yposHs (napazpaghel): BBIPAaBHHBAIOT IO ILEHTPY, 0e3 OTCTyma,
o0o3HauaroT apabckumu nudpamu, 6€3 TOUKH, ¢ 3arjJaBHON OYKBBI, Jajiee CTPOYHBIMH OYKBaMU;
upudt 16, MOTyKUPHBIIL.

Me:x 1y 3arojloBKaMu 1 TEKCTOM, MEXIY 3ar0JIOBKOM M 3ar0JIOBKOM JAPYTOro MOpsaKa —
MPOITyCKAeTCs OHA CTPOKA.

Bce cTpanuiibl HyMepyIOT, HAUMHAs C TUTYJBHOTO JIUCTA (Ha TUTYJIBHOM JINCTE HOMED HE
ctaBuTcs). B 001em o0beMe TUTYIBHBIN JTUCT YUUTHIBACTCS MO HOMEPOM «1», TakuM 00pazom,
NepBbIi HaneyaTaHHbI HoMep (HoMep «2») Oyaer Ha mmcre ¢ orjiasieHueM. Lludpy,
0003HaYarOIIYI0 MOPSIKOBBI HOMEp JIMCTA, CTaBIT B HIYKHEM MPABOM YTIIy.

Kaxmyto rinaBy HaumHArOT ¢ HOBO# cTpaHuisl. [laparpadsl cnexyiot apyr 3a npyrom 6e3
pa3pbiBa CTPaHHULL.

Jlnst BBIOENEHWS] B TEKCTE OTACTBHBIX CIIOB WJIM MECT JIOIYCTHMO TIPUMEHATH
NOJUYEepPKUBAHKE, KyPCHUB, Pa3pAIKy UM HAOOp MPOMUCHBIMU OyKBaMHU.

TaOmuupl, pucyHku, rpaduxu, ¢ororpadpuu Kak B TEKCTe, TaK M B MPHIOKEHUU
BBINOJIHSAIOTCS HA CTAHJAPTHBIX JHcTax (popmar A4).

Bce cHockM 1 ToACTpOUYHBIE TPUMEUaHUsI HAOUPAIOT Yepe3 OJUH UHTEPBA.

Bee wmmoctpanuu (¢dororpadguu, cxembl, AUArpaMMbl) HMEHYIOTCS PHUCYHKaMHU U
HYMEPYIOTCSI CKBO3HBIM 00pazoM uepe3 Bcio pabory. Kaxmyroo wmnmocTpaiuio CHaOXaroT
MOJIPUCYHOYHOM HAaIIUCBIO, CIEAYIOLIEN cpa3y e nocie Homepa. [loanuce noa winroctpanuei
MUIIYT C TIPONTMCHON OYKBBI B OJTHY CTPOKY. B KOHIIE MOANHCH TOUKY HE CTaBSIT.

PucyHKM HOIKHBI pa3MeIaThesi cpasy Mocie MepBOro YINOMHHAHUS O HUX B KOHTEKCTE
paboTHL.

Odopmnenne tabaui ctporo Hopmuposano. Kaxaas Tabnuia goimkHa UMETh HOMEpP U
Ha3BaHUe. B TekcTe naercs cchuika Ha TabIUITy, B KPYTJIBIX CKOOKAX:

(Tabm. 1.1.)

Bce tabmuiel HymepyroT apabckumu ndpamu B mpeaenax Bcero Tekcra. Ham mpaBbsim
BEPXHHUM YTJIOM TaOJIMIIBI TOMELIAIOT HaANHCh: « Tabnuia. ..» ¢ ykazaHueM MopsAKOBOr0 HOMepa
(BBIpaBHMBAHHUE 110 TPaBOMY Kparo, mpudt 12, 6e3 Briaenenus). 3Hak Ne 1 TOUKy B KOHLIE HE
ctaBsT. Tabnuiel cHAOXkarOT TEMAaTUYECKUMHU 3arojI0BKaMHU, KOTOPBIE PAcIoNararoT MoCepeHe
CTpaHHULIbl, 0€3 OTCTYyINa U MUIIYT C MPOMUCHON OyKBbI 0€3 TOUKM Ha KOHIIE U MeyaTarloT uyepe3
oJIuH uHTepBal (pUPT 14, 10 HEHTPY, MOTYKUPHOE BBIJICICHUE).

IHopsinok padoTHI NPH HANTMCAHUM IOKJIAJA

Jlnst ycnenmHoi paboThl Ha/l JOKJIAI0M CIIEIYET BHIIOJHUTD CIIEIYIOLIee:



CephE3HO OTHECTUCH K BHIOOPY TEMBI, OCBOMTh HABBIKH TOJ00pa JUTEPATYPHI, METOIBI
paboThI C UICTOYHUKAMHU.

[Tpu BBIOOpE TEMBI ClieyeT MPOKOHCYIBTUPOBATHCS C MPETIOIaBaTeNIEeM H O3HAKOMHTBCS
¢ TpeboBaHUsAMU K JoKIaay. [locie akTyanu3anuu TeMaTH4ecKOi MpoOIeMbl CleAyeT U3ydnuTh
Hay4YHbIE TPYObl BEOYNIMX CHCIHMAJIMNCTOB B  BBIOPAaHHOW MPEIMETHOH  00JIacTH,
MPOAHATU3UPOBAThH CYIIECTBYIOIINE TEOPUH, THUIIOTE3bI U PE3yIbTaThl HAYYHBIX HCCIEIOBAHUN.
B OCHOBHBIX TOJOXCHHUSAX [OKJIaAa JOJDKEH OBITh OTPAXKECH aHAU3, KIACCU(PHUKAIMS U
cUCcTeMaTH3alKs OTOOPAaHHOTO MaTepuana.

3. Memoouueckue pekomenoayuu no nHOO20MOGKe NUCLMEHHBLIX padom (Kypcoebix,
KOHmMPOIbHBIX, pehepamos, KOHCREKMO8 U m.n.)

OO01ue peKoMeHAaUMH 110 MOAT0TOBKE MATEPHAJIOB CAMOCTOATE]bLHBIX PadoT B
3J1eKTPOHHOM BH/I€

Hexotopbie ocobeHHOCTH (OPMATOB TEKCTOBBIX (hailioB

Microsoft Office Word B HacTosimiee BpeMsl SBISETCS OCHOBHBIM PEIaKTOPOM,
IPUMEHSIEMBIM IS CO3/IaHUS PA3JIMYHBIX TEKCTOBBIX JOKYMEHTOB.

[To ymonuanuto nokymentsl Word 2007 (2016) coxpaHSIOTCS ¢ HOBBIM pacUIMpEHUEM
UMeHHU (Qailiia, KOTOpoe ToJydaeTcs ImyTeM Jao0aBiieHus cypdukca «x» K pacmupenuto doc.
Hosriii popmat (aiino ocHoBan Ha sizbike XML. Cydduke «x» o3Hauaet, yto XML-(aiin He
COIepKHUT MakpocoB. Takum oOpa3oM, umeHa oObraHBIX QaitmoB Word 2007 (2016) umeror
pacmmpenue docx, a He doc. CyIecTByeT Takxke BapuaHT 100aBieHUs CyhPHKca «my», KOTOPBIi
o3HayvaeT, uto XML-daiin conep>kxut Makpochbl.

JlanHble OCOOCHHOCTH ClIeyeT Y4YMUThIBaTh NpU MPEACTABICHUH MaTepUaAOB
CaMOCTOSITENIEHBIX PAa0OT B AJIEKTPOHHOM BHJE JUIA KOHCYJBTAllUd WM TPEIBapUTEILHOU
MIPOBEPKHU.

@aiinpl HOBBIX (HOPMATOB HEOOCTYMHBI JJisi paboThl B Hpeaslaynmx Bepcusx Word.
OtkpriBath U u3MeHATH (haiiasl Word 2007 (2010) B 6Gonee paHHUX BEPCUAX MPOTPaAMMbl MOXKHO,
€CITM 3arPYy3HTh B HUX HEOOXOIMMbIe KOHBEPTEPHI (paiiiioB.

JoxymenTsl, co3aannbie B Word 97 — 2003 otkpsiBatores B Word 2007 (2010) B pexxume
COBMECTHMOCTH, TIPH 3TOM B CTPOKE 3aTr0JIOBKA OKHA JOKYMEHTa 0TOOpakaeTcst Hauch Pejrcum
ocpanudenHol ynxyuonanvnocmu. OTHAKO B pEXHME COBMECTHMOCTH TpU paboTe C
JIOKYMEHTOM HE MCIOJb3YIOTCSl HOBbIE M pacuipeHHble Bo3MmoxHoctu Word 2007 (2010) u
MONIb30BaTeNN OoJiee paHHUX BEPCH MPOrpaMMBI CMOTYT OTKpBIBaTh, PENaKTUPOBATh W
COXpaHSATh TOKYMEHTHI.

ITo ymomganuto Bce (haitibl COXpaHSAIOTCS B TOM ke opmare, B KOTOPOM ObIITH OTKPBITHI.
Hoseie noxkymentsl u daitiel Word 2007 (2010) coxpansitorest B dhopmate /Joxymenm Word,
Gaiinel npeapAyIIUX Bepcuit coxpansores B popmare [Jokymenm Word 97 — 2003, daitnsr rtf
coxpasitorcsi Kak Texcm 6 ¢popmame RTF u 1.10. Ilpu coxpanenuun ¢aiina ¢popMaT MOXKHO
U3MEHUTb.

®aitnel npenpaymux Bepeuit Word MoxxHO coxpanuthb B hopmate Joxymenm Word 2007
(2010), HO mpU 3TOM BO3MOYKHBI H3MEHEHHUS B MaKeTe JOKyMeHTa. [Ipu coxpaHeHHH TOKYMEHTa,
coznannoro B Word 2007 (2010), B popmare Joxyment Word 97 — 2003 B HEM aBTOMaTHYECKH
MOTYT OBbITh IPOM3BEACHBI CIEAYIOLINE U3MEHEHHS:

. HEKOTOpbIE JJaHHbIE B CTAHIAPTHBIX OJIOKAX JIOKYMEHTA, a TaK)Ke HJIEMEHTaxX aBTO
TEKCTa MOTYT OBITh YTEPSHBI,

. CCBUIKM U CIIMCKU JIUTEpaTypbl OyayT MmpeoOpa3oBaHbl B CTATUYECKUHA TEKCT U
MIEPECTaHyT aBTOMAaTHYECKH OOHOBIISTHCS;

. BHE/IDEHHBIE OOBEKTHI, CO3/IaHHBIE B TIPHIIOKECHHSIX

Microsoft Office 2007, HeBO3MOXHO OyJ1eT peJaKkTUPOBATh;

. dbopmynsl OyayT mpeoOpa3oBaHbl B M300pakeHus. X pemakTupoBaHue OyneT

HEBO3MOXKHBIM, IIOKa JJOKYMEHT He OyJeT mpeobpa3oBaH B HOBbIHM (opmaT daiina;
. MI0JIO’KEHNE HEKOTOPBIX HAIUCEN U3MEHUTCS.



[lepen coxpaHeHueM [OKYMEHTa MOKHO BBINIOJHUTh IMPOBEPKY COBMECTHMOCTH C
pebIAYIIMMHU BEPCUSIMH TTporpamMmel. J1iist atoro Heooxoaumo Haxkath kHonky Office, BeIOpaTh
KoMaHay [lodcomosums W B TOSBHUBIIEMCS MOJYMHEHHOM MEHIO — KoMaHpay [Ilposepka
cosmecmumocmu. B OKHE pe3yJbTaTOB MPOBEPKH COBMECTUMOCTH OyIeT OTOOpa)KEeH CIHCOK
HECOBMECTHUMBIX JIEMEHTOB.

[Tpu coxpanenuu ¢aiina, CO3AaHHOTO B OJHON U3 Mpeapaymx Bepcuii Word, B daitn
Word 2007 (2010), mosiBisieTcss HOBBIM aiiia, a UCXOMHBIN (ala ocTaeTcs B TOM KE TMarke.
Bwmecto sToro moxxHo mpeodpaszoBath (aiin Takum oOpazom, uToOsI (aiin hopmara Word 2007
(2010) 3amenun crapsrii ¢aiir. Haxmure kaonky Office u BeiOepute komanmy Ilpeobpaszosameo.

OcHOBHbBIE MPABUJIA M PEKOMEHIAIUH TP BBOJIE U PeIaKTHPOBAHUHU
TEKCTa ¢ KJIaBUATYPbI

B TexcroBom mponieccope Microsoft Word mipu BBoJIe TEKCTa ¢ KJIaBUATYPBI 3aIIOJTHICTCS
Tekymiasi cTpoka. [lepexon Ha HOBYIO CTPOKY OCYILECTBISIETCSI aBTOMAaTHUYECKU, KaK TOJIBKO
TEKyIIasi CTPOKa 3aIoJIHseTCs 10 KoHla. Ecinu HeT HeoOxomumMocT 00pa3oBbIBaTh HOBBIH a03ail,
TO JJIs Iepexojia Ha HOBYIO CTPOKY HEJb3sd HCIOJIb30BaTh kiaBuiy Enter. [MpunyaurensHo
MEepeTH Ha HOBYIO CTPOKY 0e3 o0pa3oBaHMsS HOBOTO ab3ama MOXKHO HUCIOJNb3Ys COYCTAHHE
kiaBuir Shift + Enter. IIpu 9ToM B TOKYMEHT BCTaBJISIETCS HETIEYaTaEMbIH 3HAK — Pa3phIB CTPOKH.

Ha HOByI0 cTpaHHIly Mepexoi OCYIIECTBIISICTCS aBTOMATHYECKH TIPH 3alOJTHCHUU
TeKyIie crpanuibl. Ui rmepexoja K HOBOW CTpaHMIIE HEb3sd MCIONb30BaTh KiaBuiny Enter.
[puHyAUTETBHBIN TIEpexX0/] K HOBOW CTpaHUIIe OCYIIECTBIsieTCs couetanueM kiasum Ctrl +
Enter unu ¢ momotso koMaH el Pazpsie cmpanuysl Ha BKI1agke Bemaska. [1py 3TOM B JOKYMEHT
BCTaBJISICTCS HETIEYaTaeMbIH 3HAK — Pa3phIB CTPAHUIIBL.

Mesxly cioBaMH B TEKCTE CTABUTCS OMUH npoben. PasnuyHbie pexxumbl BEIpaBHUBAHUS
(o JleBOMy Kparo, MO IEHTPY, [0 MPaBOMY Kparo, IO INMUPUHE) MOTYT WU3MEHSTH HIMPUHY
npo0OesioB Mexy cioBamu. [[ist Toro 4ro6sl 3aUKCHUpOBaTH BEIMUUHY KaKOro-inbo mnpoodena
Wi 4ToOBl TOCJE ATOr0 Mpodesia He OCYMIECTBISUICS MEPeXoJ Ha HOBYIO CTPOKY CIEIyeT
UCIoNb30BaTh couetanue knasuil Ctrl + Shift + I[Ipo6en. Ilpu 3T0M B TOKYMEHT BCTaBIISETCS
HeleyaTaeMblil 3HAK — HEPa3pPBIBHBIM MPOOEIT.

JL1ig mosyueHus: «kKpacHOM CTPOKMy (203aI[HOT0 OTCTYNA) WK MOJyYeHUs HE00X0IMMOT0
peKMMa BbIpaBHUBAHUS CTpokH/ab3alia (1Mo JIeBOMY Kparo, IO LEHTPY, 0 MpaBoOMYy Kparo, MO
IIMPUHE) HEJIb3s UCHOIB30BaTh KIAaBUITY [/poben. Y cTaHOBKA BEJTMYMHBI a03aI[HOTO OTCTYIIA, a
Tak)Ke BBIPAaBHUBAaHUE HA CTPAHUIIE OCYMIECTBISICTCS C IOMOIIBI0O KOMaHABI A63ay WA
COOTBETCTBYIOIIUX KHOMOK (TUKTOTpamMM) Ha BKIAAKe [ 1agHast.

[Tpu BBOJIE TeKCTa ¢ KIAaBUATYPHI CISAYET TAKKe MPUICPIKUBATHCS CISAYIONUX TIPABHIT
Habopa 3HAKOB MpPEMUHAHUS:

. 3HAKU MPENUHAHUS . , : ; | ? THIIYTCS CIUTHO CO CIIOBOM, 32 KOTOPBIM CIIEAYIOT;

. 1OCJIe 3HAKOB TpENUHaHus . , : ; | 7 craBUTCS MPOOEN, 32 MCKIIOYEHHEM TeX
Clly4yaeB, KOT/Ia STUMHU 3HaKaMH 3aKaH4YMBaeTcs ab3all;

. nepen 3HakamMu « “ ([ { craButcs nmpoben. Cnenyromiee 3a STUMH 3HAKaMH CIIOBO
nuieTcs 6e3 npodena;

. 3HaKu » ) | } MHIIYTCS CIMTHO CO CIOBOM, 32 KOTOPBIM ciieayroT. [locie atux

3HAKOB CTaBHUTCS MPOOET, 32 UCKIIOUCHHEM TeX CIy4aeB, KOTJIa CTAaBSTCS 3HAKH TPETTMHAHUS,
KOTOPBIE MUIIYTCS CIUTHO CO CIIOBOM, 3@ KOTOPBIM CIIEAYIOT;

. 3HaK Jeduca (-) MUIIETCS CIUTHO C MPEALIECTBYIOMIEH U MOCIeaYIOIeH YacTaMu
CJIOBA.

Jlnst o6pa3oBanus 3HaKa TUpe ( — ) TOCHe CJoBa CTaBUTCS Mpolen, 3aTeM aeduc, 3aTemM
eme npoben W MpojosbkaeTcss BBOA Tekcra. Ilocie BBoxa cienyromiero cioBa 3HaK jaeduca
aBTOMATHUYECKH TpeoOpaszyeTcst B Tupe. i1 BBOAa 3HAaKa THPE MOXKHO HCIIONB30BaTh TaKKE
koMmOuHarmio knasui Ctrl + - (Munyc Ha nndposoii knaBuarype). s BBoJA 3HaKa JJIMHHOTO
tiupe (—) crneayer ucnosib3oBaTh covetanue kiaBuin Alt + Ctrl + - (MuHYC Ha 1nHbpoBOI
KJIaBUATYpeE).






